
CODES/NOTES LEGAL FIRST NAME LEGAL LAST NAME

HOURLY 
RATE/SALARY 

AMOUNT REGULAR HOURS OVERTIME HOLIDAY PTO ADVANCE DEDUCTIONS BONUS

CODES: *T- TERMINATED *N-NEW HIRE

**PLEASE USE THE ABOVE CODES WHEN APPLICABLE**

NOTE: ALL PAYROLL SUBMISSIONS ARE 
CONSIDERED FINAL. ANY NECESSARY 
CHANGES MUST BE MADE ON A NEW 

CORRECTED SHEET.
Pay Period:

Check Date: 

Submission Date:

Company Name: ___________________
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